To Enroll new accounts or to change existing Electronic Statements,

click on your name in the bottom left corner (mobile users must first click on the 3 lines at the upper left
of their screen to access this menu) and then click on Account settings.
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From the Account settings page, click on an account.

PERSONAL Baraboo State Bank

® Profile Show running balance ()

Display a balance after each transaction

@) security
[ Useralerts Accoun Q
¢ Travel notices JoeTest checking ,
x8243
B user agreement
Janetest checking N
x8235
BUSINESS MANAGEMENT
joe jane sav ,
Profile *4666
A, User management test op acct 1 R
%5590
(O Activity
test op acct 2 N
%5604
ACCOUNTS
Line of Credit R
€ Baraboo State Bank X7201
ICS DEM 0001 N
%5582
ICS SAV 0001 o ?
x5574

You will see if this specific account is enrolled or not. To make any changes to the enroliments, click on
Advanced Settings in the Electronic Statements box.
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View Electronic Documents here:

Documents
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Click on Sign Up/Changes to enroll or change enrollment settings:

Documents

eStatements/Noti¢ s Sign Up/Changes  Er il Settings  Additional Recipients  Disclosures

Instructions: Below is a list of accounts and document types that are available for enrcliment in electronic delivery. You
may place a check next to any document you wish to enroll or place a check next to any account(s) in which you wish to
enroll all documents. If you uncheck any document or account, you will be unenrolled in electronic delivery for those
applicable documents and/or accounts. No selections will be saved until you select the "Save Settings” button.

enroll All Available Accounts and Document Types Shown
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Select the document(s) you want delivered electronically. For any that you want in a paper format
delivered via postal mail, leave unchecked. (Document options will vary based on account type.)
When appropriate selections have been made, click Save Settings.
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Additional Recipients

You may elect to allow another person to receive your electronic documents. To do this, select
Additional Recipients.
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Click Add Additional Recipients.

@‘ BARABOO Documents

banking better together

eStatements/Notices  Sign Up/Changes Email Settings  Additional Recipients  Disclosures

8 Dashboard

E9 Messages
You currently have no Additional Recipients. Please be aware that additional recipients will see your
checkimages and security phrase. Username is the log-in name the additional recipient will use
[@ Accounts when signing in to view the statement and/or document. It may not contain spaces or special
characters. The Access Pin is the recipient's password and must be between 8 and 12 characters in
length, containing both alpha and numeric characters. It is case sensitive and will expire every 6
2 Transfers months.
Cash Management B

@ A Additional Recipients )

@

Support

Provide a Username, Email Address, and a password (“Access PIN”). Click Save.
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When the document is available for viewing, the Additional Recipient will receive an email. From the
email, they will click on the link and enter the password (“Access PIN”) you established. They will then
be provided ONLY the individual document.



To view your eDocs, click on the Electronic Statements tab from your Dashboard.

Note: your eDocs will begin generating from the time of enrolling. You will not be able to view past
statements that were not produced electronically.
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To view your documents, click on the Download icon.
You can also narrow down your search by clicking on the Filter icon.
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